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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
fire departnment. The Fire Chief is directly responsible for the
organi zation and admnistration of the departnent, including
fire suppression operations; the supervision of all departnment
per sonnel ; financi al pl anning and budgeting of funds;
informati on managenment; public relations; and the care and
mai nt enance of departnent property and equi prment. The Fire
Chi ef is also responsible, through designated subordi nates, for
providing for enployee training, and for developing and
adm nistering a fire prevention program The Fire Chief has the
authority and responsibility to carry out the duties of the
position independently, and is accountable to the governing
authority of the City of Al exandri a.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Oversees and directs the operation of the fire departnent.
Devel ops managenent pol i ci es, and determ nes goals and
obj ectives for the departnent. Pl ans and directs operations
with respect to personnel, equipnent, and apparatus. Eval uates
t he organi zational structure of the departnment, and detern nes
the functional and territorial divisions for optinmal utilization
of resources. Oversees the devel opnment of met hods which may be
used to evaluate the productivity and effectiveness of
department operations; develops policies and procedures to
i nprove quality of service. Devel ops and inplements a safety
program for the departnent.

Organi zes the personnel managenent functions of the departnment
by creating work cycles and deploying available manpower.
Devel ops a personnel recruitnment and selection program
| ntervi ews prospective enployees and makes recomendati ons for
hiring. Mintains pronotional eligibility lists and recomrends
personnel actions to the appointing authority. Establishes and
mai ntains a system of |ine and staff personnel inspections to
exercise control. I nvesti gates conpl ai nts agai nst depart nent
personnel and recommends action to be taken or formul ates a
reply to the conplaint. Oversees all personnel of the fire
departnent, counsels enployees who are experiencing work
probl ens, resolves enployee conplaints and grievances, and
mai nt ai ns di sci pline.
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Wbrks with boards, agencies, unions, or any other organized
groups whose rules and operations affect the careers of fire
depart nment

enpl oyees or the work of the fire departnent. Participates in
coll ective bargaining efforts between city adm nistration and
enpl oyee | abor unions. Assists in the developnent of a

conpr ehensi ve personnel plan providing for enpl oyee conpensati on
and benefits. Studies existing or proposed |egislation which
may affect the operation of the fire departnent.

Manages t he operati on of the departnmental accounting system and
mai ntai ns accurate fiscal records of liabilities, assets, and
financial transactions of the departnent. Gathers infornmation
for, prepares, and submts an operating budget for the
departnment. Authorizes expenditures of funds making sure that
such expenditures are in accordance with the budget. Locat es
grants for fire protection and prevention, and admn nisters
grant - funded projects.

Provi des for the preparation and mai ntenance of all departnent
records and reports. Conpiles, organizes, and anal yzes data for
needed for reports or to nake managenent deci sions. Wites
public service announcenents, news rel eases, newspaper articles,
or other official departnent position paper for publication.
Responds to correspondence directed to the fire departnent.

Devel ops and inplenents an energency nmanagenent system

Responds to all alarms or energency calls for which the
departnment is answerable, either in person or through a
desi gnated subordi nate. Directs and controls fireground

operations and operations at hazardous materials incidents.
Directs fire departnent equi pment and personnel when called to
assi st in special tactical situations. Develops and inplenents
a system to provide for organized, rapid care to persons
suffering frominjury or illness. Est abl i shes and i npl enments
effective comrunications procedures to be wutilized during
enmer gency operations.

Devel ops and inplements a fire prevention program including
pre-fire planning and i nspection, fire investigation, and fire
prevention education. Determ nes target areas for fire
prevention or public fire education efforts. Monitors | ocal
conditions for which the departnment may be called to respond.

Devel ops a training programfor the departnment and sees that the
program is properly staffed and supplied wth training
resources. Provides for outside training when required.

Oversees the care and mai ntenance of firefighting apparatus and
equi pnment, vehicles, stations and grounds. Oversees the process
of mintaining an inventory of supplies required by the
depart nent. Purchases equi pnent and supplies in the manner
provi ded by |awful authority. Prepares specifications on new
fire departnent equipnent.
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Coordi nates the work of the departnment with related federal
state and | ocal agencies. Delivers talks and denonstrations,
gives reports, offers advice, and perfornms other services to

inform the public about the work of the departnent. Handl es
conplaints from the public concerning fire departnent
oper ati ons. Acts as departnment representative to the news

medi a, releasing information and answering questions concerning
the work of the departnent.

Perforns any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements |listed bel ow nust
be net by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Loui siana, and
passing a civil service exam nation for the position.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

El THER

Must have a bachel or's degree i n business adm ni stration, public
adm nistration, or a related curriculum and at |east ten (10)
years of progressively responsible experience in fire service
positions, at least two (2) years of which nust have been in
positions which include admnistrative and supervisory
responsi bilities.

OR

Must have a bachelor's degree or an associate degree in fire
science, fire admnistration, or a related fire managenent
curriculum and at Ileast eight (8) years of progressively
responsi bl e experience in fire service positions which include
adm ni strative or supervisory responsibilities for at |east two
(2) years. Fire service experience nmust include experience in
fire suppression and rescue, and should include work in
positions which would provide background in fire prevention and
investigation, fire training, and related areas of fire
depart nment operations and managenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
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| east fifteen (15) years of progressively responsi bl e experience
infire service positions, at |east four (4) years of which nust
have been in positions which include admnistrative or
supervi sory responsibilities. Fire service experience nmust
i nclude experience
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in fire suppression and rescue and should include work in
positions which would provide background in fire prevention and
i nvestigation, fire training, and related areas of fire
department operations and managenent.
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